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	Report for the Application Register including personal data

(please send the form to your local responsible Data Privacy/ -Security Officer by email)

	Fill out the form only in case of processed personal data!

Note:
If the space within the form is not enough, please attach additional pages.

	Project-Nr.:
     
	 FORMCHECKBOX 

	Change of an existing application
	 FORMCHECKBOX 

	Self developed Software

	Implementation Date:
     
	 FORMCHECKBOX 

	New application
	 FORMCHECKBOX 

	Standard Software

	 1. General information regarding the application and the responsibility.

	1.1
	Name of the application:

     

	1.2
	Responsibility

	
	Department:
      
	Responsible person:
     
	Org.-Unit:
     

	1.3
	Author (of this form):
     
	Telephone-Number:
     

	1.4
	Name and adress of the partner in case of  outsourcing:
     
	Contract-Number:
     

	2. Purpose and legal basis of the data processing

	2.1
	Purpose:

     

	
	

	2.2
	Legal basis (please mark with a cross the applicable fact and give explications

	
	 FORMCHECKBOX 
 Contract with the individual

	
	 FORMCHECKBOX 
 Agreement with the individual
	 FORMCHECKBOX 
 preferential legal provision

	
	 FORMCHECKBOX 
 appreciation of interests
	 FORMCHECKBOX 
 Others

	
	Explications: 

     


	3. a
	Kind of stored data/ catagories
	Affected persons/ groups

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	Please show the link to the data set description:

     


	3. b
	Which sensitive categories of personal data are processed?

	
	 FORMCHECKBOX 
 health data

	
	 FORMCHECKBOX 
 sex life data

	
	 FORMCHECKBOX 
 person´s racial and ethnic origin 

	
	 FORMCHECKBOX 
 political opinions

	
	 FORMCHECKBOX 
 religious or philosophical convictions

	
	 FORMCHECKBOX 
 union membership

	
	 FORMCHECKBOX 
 None of this data

	
	Please mark the legal basis fort these special data 

	
	 FORMCHECKBOX 
 contract with the individual

	
	 FORMCHECKBOX 
 agreement with the individual
	 FORMCHECKBOX 
 preferential legal basis

	
	 FORMCHECKBOX 
 appreciation of interests
	 FORMCHECKBOX 
 others

	
	


	4. Kind of transferred data and the recipients


	Internal recipients within the same legal entity

	Org-Unit
	Kind of data
	Purpose for the data delivery

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


	External recipients and third party (consolidated companies as well)

	External unit
	Kind of data
	Purpose for the data transfer

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


	Planned data transfer outside the European Union

	Country
	Kind of data
	Purpose for transfer

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


	5. authorized access for persons /groups

	     

	     

	     

	     

	     

	     

	Access control via SAP access procedures
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	Access control via application integrated access control procedures
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


6. Specified standard periods for the  erasure of personal data

	Periods of erasure are fixed?
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	     

	     

	     


7. Technical and organizational data protection measures

	IT-Security was involved and has approved the data protection measures  
  FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	The protection measures are compliant with the corporate security policy
 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No

	The following additional protection measures are planned:
	Date

	     
	     

	     
	     

	     
	     

	     
	     


Date:      




responsible manager:
     

Author:(of this form)
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